1. Virtual Interview Guide
Virtual interviews (Zoom, Teams, Google Meet) prioritize technical stability and "on-screen" presence.
· Audit Your Tech: Test your microphone and camera 24 hours in advance. Ensure your internet connection is stable; if possible, use an Ethernet cable rather than Wi-Fi to avoid lag.
· Master the "Digital Eye Contact": Practice looking directly into the camera lens rather than at the person’s face on the screen. This creates the illusion of eye contact for the interviewer.
· The Backdrop: Choose a neutral, professional background. Avoid messy rooms or high-traffic areas. Position your primary light source in front of you (not behind) to avoid looking like a silhouette.
· The "Cheat Sheet" Advantage: One perk of virtual interviews is having notes. Use "Post-it" notes on the edge of your monitor with key metrics or questions you want to ask, so you aren't looking down at a desk.
· Dress the Part: Dress fully, from head to toe. Not only does this prevent embarrassing moments if you have to stand up, but it also helps shift your mindset into "professional mode."

2. In-Person Interview Guide
In-person interviews focus heavily on non-verbal cues, physical presence, and punctuality.
· The Dry Run: If you aren't familiar with the location, do a practice drive a few days before during the same time of day as your interview. This helps you account for traffic and find the correct parking area or building entrance.
· The "10-Minute" Rule: Aim to walk through the front door exactly 10 minutes before your scheduled time. Arriving 30 minutes early can be an inconvenience to a busy recruiter, while 5 minutes is too close for comfort.
· Physical Materials: Bring three to five printed copies of your resume in a clean folder or portfolio. Even if they have digital copies, being the one to provide a physical sheet shows high levels of organization.
· Non-Verbal Communication: Your interview starts the moment you step out of your car. Be polite to the receptionist and anyone you meet in the elevator. Maintain an open posture, offer a firm handshake (if culturally appropriate), and mirror the interviewer's energy level.
· Scent and Comfort: Avoid heavy colognes or perfumes, as some interviewers may have sensitivities. Ensure your outfit is comfortable enough to sit in for an hour without needing constant adjustment.

Universal Preparation (For Both)
Regardless of the format, always prepare for these three pillars:
1. The STAR Method: Prepare stories for behavioral questions (Situation, Task, Action, Result). Focus on results that can be measured in numbers or percentages.
2. Company Research: Go beyond the homepage. Look at their recent press releases, LinkedIn "Life" pages, and latest quarterly reports.
3. Your Turn to Ask: Always have three high-level questions ready, such as: "How does this role contribute to the company’s goals for the next year?" or "What does the typical career trajectory look like for someone in this position?"

